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KbI3MeTKep.JIepiHiH KOpPNopaTHBTIK
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«Cpibaiinac )KeMKOPIbIKKa Kapchl ic-KUMbLUT Typanb» 2015 Kblare!
18 kapamanarsl Kasakcran PecrryGnukachiHbIH 3aHbIHA Calikec, BYWUBIPAMBIH:

1. ¥nwbiTay obabickl 6inimM HackapmachiHbIH «JKe3Kka3raH IyMaHHTapIbIK
konnewxi» KMKK kpi3meTkepiiepiHiH KOpopaTUBTiK 3THKa OoHbIHLIA
KoaeKkci OekiTinciH.

2. Ocsbl OYHPBIKTBIH OpPbIHAATYbIH OaKbUIay 1bl ©31Me KalAbIPaMbIH.

3. Ocpl Oy#pBIK KON KOHBUIFAH KYHiHeH OacTan KyliHe eHel.
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YTBEPXJIEH

IIPUKA30M JAUPEKTOpa
KI'KIT «Ke3kasraHckui
TYMaHUTAPHBIN KOJUIEIHK»
Ne pf-a25 /3,0 H -
or« 77 » OFf 2023r.

KOJIEKC

KOPIIOPAaTUBHOM dTHKU PaOOTHUKOB
KI'KIT «Ke3ka3raHckuii ryMaHUTapHBINA KOJLIEDKY» 001acTu YIsiTay

Keskasran - 2023 ron



1. O01ue nmoJ10xeHUs

1. Hacrosimuit Konexc koprnopatuBHOM 3TUKH U ToBeaeHus padotHukoB KI'KII
«Ke3ka3ranckuil TyMaHUTapHBIN KoJIe k» o0nactu ¥ibitay (nanee - Kongekc)
pa3paboTaH B COOTBETCTBUU C JECHCTBYIOIIUM 3aKOHOAATENLCTBOM PecnyOnuku
Kazaxcran, BHyTpeHHnMH qokymeHTamu KI'KII «OKe3kasranckuii rymaHUTapHBIN
Kosutex» (nanee - Komienx), B TOM ymuciie OOIIENPUHATHIMU MOPaIbHO-
ATUYECKUMHU HOPMaMU U YCTAHABJIMBAET OCHOBHBIE CTAHIAPThI TOBEICHUS
PaOOTHUKOB KOJIJIEKA.

Konexc siBnsieTcst cBooM HanOoJiee BaXKHBIX MTPABUJT JIEJIOBOTO TTOBEICHUS
KOJUIE/I’Ka U €€ paOOTHUKOB, dTHUYECKUX HOPM BHYTPUKOPIOPATHUBHBIX
B3aUMOOTHOIIICHHH, COIIMAIIbHOW OTBETCTBEHHOCTH KaX0T0 PAaOOTHHKA.

Konexc nmpu3Ban onpeaenuTbs KOPIOpaTUBHBIC IICHHOCTH, CJIEIOBAHHE KOTOPHIM
JIEMOHCTPUPYET NMPUBEPKEHHOCTH KOJUIEIXa U €ro paOOTHUKOB 0a30BbIM
ATUYECKUM MPUHIUIIAM, OTIPEJIEIISIONINM JICJIOBOE MOBEICHHE U (HOPMUPYIOITUM
pernyTaIuo KOJUIeKa, €€ KOHKYPEHTOCTIOCOOHOCTh U (P(EeKTUBHOCTb.

2. Konekc narenen na:

1) 3akperieHne KIFOYEeBbIX IICHHOCTEH, TPUHITUIIOB, MPABUII U HOPM JI€JI0BOM
STUKH U TIOBEJICHUS, KOTOPHIMU PYKOBOJICTBYIOTCSI PAOOTHHUKH KOJIJIE KA B CBOCH
JEATEeIbHOCTH KaK MPHU MPUHATHHU CTPATETUUECKU BaKHBIX PCIICHUH, TaK U B
MOBCEJHEBHBIX CUTYyaIUsIX;

2) pa3BUTHE €IUHOW KOPIOPATUBHOM KYJIBTYpPbl, OCHOBAHHON HA BBICOKHUX
ATUYECKUX CTaHJapTax, MOJJIepKaHUE B KOJUIEKTHBE aTMOC(hephl T0BEpHs,
B3aMMHOTO YBAKEHHUS U MOPSAI0YHOCTH;

3) ennHOOOpa3HOE TOHUMAHKE U UCTIOJTHEHHE HOPM JIEJTIOBOM ATUKH, IPUHSITHIX
B KOJUIE)KE BCEMH paOOTHUKaMU BHE 3aBUCHMOCTH OT 3aHUMAeMOM JTOJDKHOCTH

4) MOBBIIIIEHUE U COXPAHEHHUE JIOBEPUS K KOJIJIEJKY CO CTOPOHBI
0OIIIECTBEHHOCTH W YKPEIJICHHUE PEIyTalluH.

3. PykoBoaurenu koiiemxa 00eCreYnBarOT UCIIOTHEHHUE TPEOOBaHU
Hacrosmero Koaekca u pazmenienue Tekcra Hacrosmero Kogekca B 3qaHun
KOJUIeKa B MECTax, JOCTYITHBIX ISl BCEOOIIETo 0003peHUSI.

4., Tlonoxxenust Konekca pactpocTpaHsioTcs Ha paOOTHUKOB KOJIIEKa BHE
3aBAUCHMOCTH OT 3aHUMAEMOU ITOJHKHOCTH. Pa0OTHHK KOJUIeKa B 3-X THEBHBIN
CPOK TIOCJIe MpreMa Ha paboTy JOJKEH B MUCbMEHHOU (popMe 03HAKOMHTHCS C
TekcToM HacTtosuiero Kogekca.

2. lleHHOCTH ¥ MPUHUMIIBI KOPIIOPATUBHOM 3THKHU

5. OcHOBOMONAralOIUMHI KOPIOPATUBHBIMU LIEHHOCTAMH, HA OCHOBE KOTOPBIX
dbopMupyeTCs IeITeTEHOCTh KOJUIEKA SBISIOTCS: TOPSI0YHOCTD, HAJICKHOCTH U
npodeccruonanu3M ero pabOTHUKOB, YPHEKTUBHOCTH UX TPYAQ, YBAKUTEIHHOE
OTHOILIEHUE JIPYT K IPYTY U K YCIAYTOMOIYYaTEIsAM.

6. Komtemx pykoBOACTBYETCS CIICTYIOIIMMHI IPUHIIMITAME KOPIIOPATHBHOM
ITUKMU:

1) 3aKOHHOCTb;

2) OTBETCTBEHHOCTD;



3) KOH(pUICHINATBHOCTD;

4) KOMIIETEHTHOCTh U NMPO(ECCUOHANTHU3M;

5) COXpaHHOCTb U YKPEIIEHUE JOBEPUS YCIyronoydaTesnen;

6) OTKPBITOCTB;

7) yBaXkeHHUe,

8) maTpuoTU3M.

Komnnemx HeceT OTBETCTBEHHOCTh MPUHSATHIM 0053aTEIbCTBAM,

YCTaHOBJICHHBIM TPEOOBaHUSAMH TPYJIOBOTO 3aKOHOJaTeNbCcTBa PecyOnuku
KazaxcraH, noroBopHbsiM oTHomeHus M. Koiepx obecrieunBaeT COXpaHHOCTh
cityke0HOM MH(pOpMAIIMU U IEPCOHANTBHBIX JIAHHBIX, TIPUHUMAET MEPHI IO UX 3aIUTE
B COOTBETCTBHH C 3aK0HO/1aTeNIbcTBOM PK 1 BHYTpeHHUMU TPaBOBLIMU
JIOKyMEHTaMH KOJUIEIKA.

Komnnemx 106pocoBecTHO M pa3yMHO BBITIOJHSET B3SThIE Ha ce0s1 00s13aTeNbCTBA U
obecrnieurBaeT KaueCTBO MPEIOCTABISIEMBIX YCIYT, OCYIIECTRIISAS CBOO JICSTEILHOCTD
Ha OCHOBE YECTHOCTH, CIIPABEIJIMBOCTHU, OPSAIOYHOCTH, COOJII0/1as STUUECKUE
PUHITUIIBE U 00bIYaun JejoBoro obopota. Komtemk, B3auMoIeHCTBYS C
3aMHTEPECOBAaHHBIMU CTOPOHAMU, CTPEMUTCS K YKPEIUICHUIO JIEJIOBOM peITyTallHH.

Komnemk cTpeMuTcs: K MaKCUMaIbHOM OTKPBITOCTH U HAJIC)KHOCTH
uH(OpMaIMK B JOCTIKEHUSAX U PE3yIbTaTax JAesTeIbHOCTH.

PackpbiTie nnpopmainmu (3a UCKIIOUEHUEM UHGOPMAIINH, COIEpKalei
CBEJICHUS, TTOITIeKAIIHE 3aIIUTE, B COOTBETCTBHUH C JIEUCTBYIOIIUM
3akoHoaTenbcTBOM PK) mpu3Bano obecneunTs co3anue 0J1aronpusaTHOTO UMUKA
U TIOJIO’KUTEILHOM JIETTOBOM peryTaluy KojieKa.

Komemxk oTKphIT K BcTpedaM, 0OCYKIEHUSIM U TUAJTIOTY, CTPEMUTCS K
MIOCTPOCHHIO JOJITOCPOUYHOTO COTPYAHHUECTBA C 3aMHTEPECOBAHHBIMU JIMIIAMH,
OCHOBAaHHOT'O Ha y4eTe B3aUMHBIX HHTEPECOB, COOIIOACHUH MpaB U OajaHca MEXKIY
MHTEpEeCaMH KOJIJIEKA U 3aMHTEPECOBAHHBIX JIUII.

Komnnemx HareneHo 4eCTHO, CBOEBpEMEHHO MHGOPMHUPOBATH AKIIMOHEPOB U
NapTHEPOB O COCTOSIHUU 1], TOBBIIIATH MPO3PAYHOCTh U JOCTYITHOCTh HH(POPMAIIHH
Ha OCHOBE YJIYUIIEHUS KAYECTBAa OTYETHOCTU B COOTBETCTBUU C 3aKOHO/IATEILCTBOM
PK.

B 10 3xe BpeMs KOJIJIeK CEAUT 3a HEpa3TianieHueM nHGOpMaIii |
CBEJICHUI, COCTABJISAIOIINX KOMMEPUYECKYIO U MHYIO TalHY.

7. PabOTHHMKM KOJIJIEKa IOJKHBI COOTBETCTBOBATH BCEM HEOOXOTUMBIM
KBTI (DUKAIIMOHHBIM TPEOOBAHUSM, JOJKHBI TTOBBIIIATH YPOBEHH CBOCH
KOMITETEHITUH, 00J1a7]aTh CIOCOOHOCTHIO IPUHUMATH B3BEIICHHBIE U OTBETCTBCHHBIC
pelieHus, a TaKke ObITh HAIIEJIEHbI HA POCT U Pa3BUTHE CBOUX MPO(PECCHOHAIBHBIX U
JTUYHOCTHBIX KAQ4eCTB.

Komnemx ctpeMuTcst K HOBBIIICHHUIO TPO(deCCHOHAIN3MA CBOMX PAOOTHUKOB,
obOecrnieurBasi HEOOXOIUMbIE YCIOBUSI TPYa, MPEAOCTABIISA
BO3MOKHOCTH JIJI IEPCOHAIBHOTO U MPO()ECCUOHATBLHOTO Pa3BUTHSL.

Konnemx noanepxuBaeT NpUHLIMUIIBI MEPUTOKPATHH, CIIPABEIMBOCTH U
00BEKTUBHOCTU U BHICOKO OLICHHBAET BKJIA]] pAOOTHUKOB B JICATEIIBHOCTh KOJUIEIXKA.

PaboTHuKY KOJUIeaKa UMEIOT MPAaBO HA CIPABEIMBOE OTHOIIIEHHE K ce0e 06e3
KaKOW-THOO0 TUCKPUMHUHAIIMA 110 MOTHBAM MTPOUCXOXKICHHUS, COITHATBHOTO,



JOJDKHOCTHOT'O ¥ UMYIIIECTBEHHOI'O ITOJI0KEHHUS, 110714, Pachl, HALIMOHAIBHOCTH,
A3bIKa, OTHOIICHMSI K PEJIUTUH, YOS KICHUI, MECTA KUTEIbCTBA WU IO JIFOOBIM
MHBIM OOCTOSITENIbCTBAM.

Bo3noxxeHHOe Ha KOJUIEAK BBICOKOE JOBEPUE CO CTOPOHBI IOCYIApPCTBA U €TI0
COLIMaJIbHAsA OTBETCTBEHHOCTD CIIOCOOCTBYIOT (DOPMUPOBAHUIO YYBCTBA
[IaTPUOTU3MA.

B komienke CylecTBylOT YETKO BBICTPOEHHBIE paboune oTHowmeHus. Kaxnpii
pabOTHUK OTBEYAET 33 CBOM y4acTOK pabOThI U OT TOT0, KaK OH €€ BBIIOJIHHUT,
3aBUCHUT OOIIMI pe3yabpTaT. Bce paOOTHUKM HAXOAATCS B TECHOU
B3aMMO3aBUCUMOCTH, II03TOMY HEJIOCTATKHU HABBIKOB OJTHOI'0 YEJIOBEKA MOI'YT
KOMIIEHCUPOBATHCS OOLIMMU KOMaHIHBIMU YMEHUSAMH U YCUIUSIMU. PaOoTHUKHN
KOJUIE[Ka CTPOSIT CBOIO pabOTy Ha MPUHIMIIAX COTPYJHUYECTBA, B3aUMOBBIPYUYKH,
B3aMMO3aMEHAEMOCTH U MOJACPKKH JIJIsl JOCTUKEHUS O0JIee BBICOKHX
pe3yJIbTaTOB.

3. KopnopaTuBHasi 3TMKa

8. OIHUM U3 MPUOPHUTETOB JIJISI KOJUIEKA SBIISIETCS CTPOTOE COOIOICHNE
3aKkoHOAaTeNbcTBA PecnyOnuku KazaxcraH, YcraBa 1 BHYTPEHHUX ITPABOBBIX
JIOKYMEHTOB KoJuTe/»a. PaO0THUK, COBEPIIMBIIINI TPaBOHAPYIIICHHUE, TIOIJICKUT
IPUBJICYEHUIO B YCTAHOBIEHHOM 3aKOHOM IMOPSAKE K OTBETCTBEHHOCTH.

9. IIpu B3auUMOACHCTBUY C TOCYIaPCTBEHHBIMU OpraHaMu KOJUIEIK
IpUIEP>KUBACTCS IPUHITUIA OTKPBITOCTH HHPOPMAIIUU O CBOEH paboTe, CTPEMUTCS K
NOCTPOEHHUIO U MOAJAECPKAHUIO YCTONUYUBBIX, KOHCTPYKTUBHBIX B3aUMOOTHOIIEHUH C
OpraHaMH rocyJIapCTBEHHOM BJIaCTH U MECTHOTO CaMOYIIPaBJICHUS.

10. PykoBoACTBO KOJITIEAKA B YCTAHOBJICHHOM TOPSIKE MPEACTABIISET
CBEJICHUS, KaCaIOIIHUECs ero eI TeIbHOCTH CPEeICTBAM MacCOBOM HH(OpMaIuy.

PaGoTHHKY KOJUTEKA, MPEOCTABIIAIONINE CBEACHHUS B YCTAHOBIEHHOM TOPSIIKE
CpelicTBaM MacCcOBOM MH(MOPMAIINH, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTh 32 UX
JIOCTOBEPHOCTh U OTCYTCTBHE B HUX CBEJICHH, COCTABISIONIUX CIY>KEOHYIO UITU
KOMMEPYECKYIO TaliHy, a TAK)Ke CBEJICHUIN KOH(PUACHIIMAIBHOTO XapaKTepa.

Kaxxnp1it paOOTHUK TOKEH MIOHUMATh U BCETJ]a TOMHHTD, YTO JTI000€ BHICKA3aHHOE
UM KaK paOOTHMKOM MHEHHUE WM paclpocTpaHeHHas HHPOpMaIUs HETIOCPEICTBEHHO
COOTHOCHUTCS C CAMUM KOJUIEIKEM, €r0 UMHJIKEM U BIIMSET HA €T0 PEILyTalUIO.

4. O0uMe NpaBuJia NOBeAeHUs PA0OTHUKOB KOJLJI€IKa
11. Pabomnuku Konneorca 00axictwl:

1) pyKOBOACTBOBATHCS IPUHIIMIIOM 3aKOHHOCTH, TpeboBanusiMu KoHcturyum
U JEUCTBYIOIIETO TPYJOBOIr0 3aKoHOAaTenbeTBa Pecnyonuku Kazaxcraw,
BHYTPEHHUX JOKYMEHTOB;

2) obecrieurnBaTh COXpPAaHHOCTh COOCTBEHHOCTH, PAllMOHANIBHO, 3P (EKTUBHO U
TOJIBKO B CIIY>KEOHBIX II€JIX HCIOIb30BaTh BBEPEHHOE HMYIIIECTBO, BKIIOUYAs
aBTOTPAHCIIOPTHBIE CPEICTBA;

3) obecrieunBaTh COOIOACHUE M 3aIUTY TPaB, CBOOOIBI M 3aKOHHBIX
MHTEPECOB PU3NIECKUX U IOPUINYECKUX JUI, HE JOMYCKATh MPOSIBICHUNA



OropokpaTHu3Ma M BOJIOKUTHI IPU PACCMOTPECHUH OOpaIeHNH, B yCTAHOBIICHHBIC
CPOKH NPUHUMATH 110 OOpaIIeHUsIM HEOOXOIUMbIE MEPBI;

4) cBOMMU JEHCTBUSMH HE JaBaTh IMOBOJA JIJISI KDUTUKUA CO CTOPOHBI
OOIIECTBEHHOCTH, HE IOMyCKaTh MPECe0BaHMS 32 KPUTHKY, UCITOJIB30BATh
KOHCTPYKTHBHYIO KPUTHKY ISl YCTPAHEHUST HEJIOCTATKOB M YITYUIICHHS CBOCH
NESATEIHHOCTH;

5) B 0OpallleH!u C yCIyTonoaydaTeSssMu U KOJUIeTaMH TIPOSIBIISITH BEKIUBOCTh
Y YBKCHHE, COOJTFOIATh OOIIECTPUHSATHIC dTHUYECKHE HOPMBI, TPHICPKUBATHCS
KyJbTYpBI peAcHUS TeIC(POHHBIX IEPETOBOPOB BO BPEMsI MCTIOJIHCHHSI CITY)KEOHBIX
00s3aHHOCTEH;

6) CIIY)KUTh IPUMEPOM YBOKHUTEIBHOTO OTHOIIEHUS K TOCYIaPCTBEHHBIM
cuMBojiaM Pecniybnuku KazaxcraHn;

7) YBaXXUTEIbHO OTHOCHUTRLCS K TOCYIaPCTBEHHOMY U JAPYTHUM SI3BIKAM.
TpaauIusM U oObr4asiM HapoaoB KazaxcraHa;

8) yBaxkaTh 4eCTh M IOCTOMHCTBO KOJUIET HE3aBUCHUMO OT
IIPOUCXOXKICHUS,COITUATBHOTO0, TOJDKHOCTHOTO ¥ MMYIIICCTBEHHOTO TIOJIOKCHMS,
110J1a, HAITMOHAJILHOCTH, SA3bIKa, OTHOIICHUS K PEJIUTHH, YOCIKICHUI, MeCTa
KUTEIIbCTBA,

9) HEYyKOCHHUTEIIBHO COOJII0IaTh TPYAOBYIO JUCIUIUIMHY, TOOPOCOBECTHO.
OecrnpucTpacTHO U KaU€CTBEHHO UCIIOJHITH CBOM JIOJKHOCTHBIE 00S3aHHOCTH.
paIMoHaIbHO UCIIOJIb30BaTh pabouee BpeMs;

10) noBsImIaTh CBOM MPOGECCHOHATBHBIA YPOBEHb U KBATU(DUKAIUIO JIJIS
3¢ ()EKTUBHOTO UCTIOJIHEHUS CITYKEOHBIX 0053aHHOCTEH, TPUMEHSThH ONTUMAJIbHBIE
¥ DKOHOMHUYHBIE CIIOCOOBI PEIICHHS TTOCTABIICHHBIX 3a/1a4;

11) IpOTUBOCTOSITH JCHCTBUAM, MPETSITCTBYIOIINM Ha [JIC)KAIIEMY
BBITIOJIHEHUIO JIOJDKHOCTHBIX 00513aHHOCTEH paOOTHHKAMH.

12. Co3nanune KOHCTPYKTUBHBIX MPOGECCUOHANBHBIX OTHOIIEHUN MEXTY
PYKOBOJICTBOM U TTOJTYMHEHHBIMU paO0OTHUKAMHU HEOOXOAUMO JIJIsl €XKETHEBHOM
s pexTrBHOM padoTh [IpeanpusaTus u 1y ee OyayIero pa3BUTHs.

Pyrxosooumenam noopazoenenuii pekomenoyemcsi:

1) He goIycKaTh ClydaeB MOI00pa M PacCTAHOBKU KaIpOB IO MPU3HAKAM
POJICTBA, 3eMJITUECTBA U JIMYHOUN MPETaHHOCTH;

2) TOYHO OIIPEACIATH 331a91 U 00BEM CITy>)KEOHBIX ITOJTHOMOYNH MTOTYUHCHHBIX
pabOTHUKOB, HE OT/IABATh SIBHO HEBBIMIOJHUMBIX PACTIOPSHKEHUHN, HE TPeOOBATh OT
MOTYNHEHHBIX PAOOTHUKOB HCTIOJTHEHUS MTOPYICHHM, BRIXOSAIINX 32 PAMKH UX
JIOJIKHOCTHBIX 00SI3aHHOCTEH;

3) He OIMyCKaTh TI0 OTHOIICHHUIO K TIOJYMHEHHBIM PaOOTHHKAM
HE0OOCHOBAaHHBIX 0OBUHEHUH, ()AaKTOB IPYOOCTH, YHIDKCHHS Y€ITOBEYECKOTO
JIOCTOMHCTBA, OSCTAKTHOCTH;

4) He IPUHYKAATh ITOTYNHCHHBIX PAOOTHUKOB K COBEPIICHUIO

MIPOTHUBOMPABHBIX MPOCTYIIKOB UJIU MOCTYIKOB, HE COBMECTUMBIX C
OOIIETTPUHATBIMU MOPAJTbHO-3THYECKUMU HOPMaMHU;

5) obnagaTh HEOOXOAUMBIM YPOBHEM IPO(ECCHOHAIBLHOM MOATOTOBKH, B TOM
YHCJie 0 BOMPOCaM, UCTIOJIHEHHE KOTOPBIX OTHECEHO K (DYHKIIMOHATBHBIM
0053aHHOCTSM TOTYNHEHHBIX paOOTHUKOB,;



6) cnocOOCTBOBAaTh YCTAHOBJIEHUIO U YKPEIUICHUIO B KOJJIEKTUBE JIE€TOBBIX
B3aMMOOTHOIICHUN U KOHCTPYKTHBHOTO COTPYIHUYECTBA, HE AOMYCKAaTh U
npecekarb (haKThl HApYIIEHUSI HOPM KOPIIOPATUBHOM STUKK PaOOTHUKAMH, HE
MPOSIBISATH HECIIEPIKAHHOCTD U arpecCHio, HE JOIMyCKaTh HEKOPPEKTHOTO
MOBEJICHUS, IOMOTaTh KOJIJIETaM, JACUTHCS C HUMH 3HAHHEM U OTIBITOM;

7) He TOMyCKaTh MIPUTECHEHHUS, IPUMEHEHHSI YTPO3 JTHO0 HAHECCHUS
OCKOPOJIEHNS CBOUMU JACHCTBUSMH WJIM CIIOBAMH 110 OTHOIICHHUIO K IPYTHM
paboTHUKAM;

8) He AomycKaTh yHoTpeOJeHNEe aIKOTOIbHBIX HAMTUTKOB U TaOAUYHBIX U3JIEIUN
Ha paboyem mecTe U Ha Tepputopuu [pennpusitus;

9) HE KPUTUKOBATH COTPYAHUKOB B MPUCYTCTBUU APYTUX COTPYAHHUKOB, HE
YIIEMJISITh YECTh U JJOCTOMHCTBO TIOJYMHEHHBIX COTPYTHUKOB;

13. Pabomnuxu Konneoxca 00a3amol:

1) npu BBITOJHEHUH MOPYUYCHHUH PYKOBOUTEIEH MPEACTABIATH TOIBKO
00BEKTUBHBIC U JOCTOBEPHBIC CBEJICHHUS,

2) He3aMeIUTEIBHO JIOBOJUTD JIO CBEJICHHS PYKOBOJICTBA O CTABIIUX MM
M3BECTHBIMH CIydasX HapyIICHUH HOPM KOPIOPATUBHON dTHUKU U
JTUCITUTUTMHAPHBIX MPOCTYIKAX, TUCKPEAUTUPYIONIUX pAOOTHIUKOB KOJUICIKA,

3) He JomMycKaTh B OTHOIIIEHUH PYKOBOJICTBA KOJUIEXKA MPOSBICHUH JIMUHON
IPETaHHOCTH, CTPEMJICHHS K IMOJYYCHHUIO BBITO M TIPEUMYIIECTB 33 CUeT MX
JIOJDKHOCTHBIX BO3MOJKHOCTEH.

14. PaGOTHUKHU JTOJDKHBI COOTIOIATh KOPIIOPATUBHYIO ATUKY, ITPaBHIIa
0o(pHUIIUATIEHOTO TIOBEACHUS.

15. PaGoTHUKY HE TOKHBI UCTIONB30BATh CIY)KEOHOE TOJIOKEHUE U
CBSI3aHHBIC C HUMHM BO3MOYKHOCTH B HHTEpecaxX OOIICCTBEHHBIX U PEIIMTHO3HBIX
00beTMHEHUH, APYTUX HEKOMMEPUYECKUX OpraHu3aIui, B TOM YUCIIE IS
IIPOITaraH/ibl CBOEr0 OTHOIICHUS K HUM.

16. PaGoTHHMKY, 3aHUMAIOIIINE PYKOBOJISIINE TOJDKHOCTA HE MOTYT
MPUHYKIAaTh TTOTYMHEHHBIX PAOOTHUKOB K YYaCTHIO B JICITCIIBHOCTH
0OIIIECTBEHHBIX W PEITUTHO3HBIX O0BEIMHCHHH, TPYTHX HEKOMMEPYCCKHUX
OpraHU3aIUH.

5. KopnopaTuBHasi KyJbTypa

17. KopnopatuBHasi KyJabTypa KOJUleJKa — CIUIAHUPOBAHHBIN U
OpPraHU30BaHHbBINA MPOLECC. YKPEIIEHNE KOPITOPATUBHOMN KYJIBTYPBI IPOBOJIUTCS
4yepe3 MEPONPUATHS U YCTAHOBJIEHUE KOPIIOPATUBHBIX LIEHHOCTEH, HAIPABICHHbIE
Ha BOCITUTaHUE y paOOTHUKOB KOJIJIE)Ka YyBCTBA OOIIHOCTH, PUHAJIC)KHOCTH K
[Ipeanpusituio, JOSJIIBHOCTU U HAJIEKHOCTH B padoTe.

dopMHUpOBaHUE KOPIIOPATUBHOMN KYJIBTYPHI U €€ COOI0/IeHHe pa0OTHUKAMU,
CTPOUTCS Ma NPUHLIHUNAX:

1) npoBeneHust ucciaea0BaHUN MHEHHUI paOOTHUKOB,;

2) peryJspHbIX BCTpeY paOOTHUKOB C PYKOBOACTBOM;

3) dbopMupoBaHuUs ¥ IpoIaralibl KOPIOPATUBHBIX IIEHHOCTEN U COIUATIBHBIX
HOPM, PETIaMEHTUPYIOIIUX MOBEICHUE paObOTHHKA KOJIJIEIXKa,



4) npoBeeHMs OPraHU3ALUOHHBIX MEPONPUATUN, YCUIINBAIOIINX KOMAaH/IHYIO
paboTy, 61aronpUATHYIO U TBOPUECKYIO aTMOC(Epy B KOJICKTUBE;

5) HaUENEeHHOCTH Ha CO3JaHue MOJIOXKUTEIBHOTO UMUJKA KaK BHYTPU
KOJUIEJIXa, TAK U 32 €ro MpeaesiaMy, CIIOCOOCTBYIOIIETO MOJ0KUTEIbHON
COLIMATIBHO - MICUXO0JIOTMYECKOI aTMoc(epe B TPYJTOBOM KOJIJIEKTHBE.

18. KitoueBbiM nokasatesieM 3(pPEeKTUBHOCTH KOPIOPATUBHOU KYJIbTYpPbI
ABJIETCS YAOBIETBOPEHHOCTh MEPCOHAIA MOPATIBHO-TICUXOJIOTMUYECKUM KJIMMAaTOM
B [Ipennpusarumn.

19. PaGoTHuKaM HEOOXOAMMO MPUAEPKUBATHCS MPABUII KYJIBTYPbI TIOBEICHUS
IpU MeperoBopax, B TOM uucie Tene@oHHbIX. [[eoBble meperoBopsl JOIKHbBI
BECTUCH B CIIOKOMHOM, BEXKJIMBOM TOHE. Y MEHHE paOOTHUKOB BECTH NIEPETOBOPHI,
B TOM 4ucJe TeaedOoHHbIE, CIOCOOCTBYET CO3JJaHUI0 OJIarOonpUsITHOTO
BIIEYATIICHUSI O KOJUIEJIXKE B LIEJIOM.

20. Bo Bpems coBelanuii HE0OXO0AMMO BBIKIIIOUYAaTh MOOMIIbHbBIE TEIE(POHBDI,
100 YCTAaHOBUTH X HA O€33BYUYHBIN PEIKUM.

6. AHTUKOPPYNIIMOHHOE MOBeAeHUEe PA0OTHUKA

21. PaOOTHUKH JTOJDKHBI IIPOTUBOCTOSATH MPOSBICHUSAM KOPPYIIIIUU, HE
JIOIYCKaTh KOPPYMIIMOHHBIX MPAaBOHAPYIIICHUH OO ACSTHUN, COMPSIKEHHBIX C
KOPPYMIUEN WK CO3/IAIOIINUX YCIOBUS JUIsl KOPPYNIIUU. PaOOTHUKY TOTKHBI
npecekaT (GakThl KOPPYHIIIUOHHBIX IPABOHAPYIIEHUH CO CTOPOHBI IPYTUX
PabOTHHUKOB.

22. Ecnii paOOTHUK pacriojiaraeT J0CTOBEpHOU nHpoOpMaIien o
KOPPYHIIMOHHOM MPaBOHAPYIIEHUH, OH JIOJKEH MPUHATH HEOOXOAUMbIE MEPHI 110
NPEIOTBPAILICHUIO TAKOTO TPABOHAPYIIICHHUS.

K HeoO6xoaumbIM MepaM OTHOCUTCSI MH(POPMUPOBAHUE HETIOCPEACTBEHHOTO
PYKOBOJIUTENS U/WJIN PYKOBOJACTBA KOJUIEKA.

[Tocne monydyenus: HGOPMAIIMK O KOPPYIIIUOHHOM WIIK HHOM
NIPaBOHAPYIIIEHUH PYKOBOJCTBO KOJUIEIKa MPUHUMAET M0 HUM COOTBETCTBYIOIIIHE
MEpBbI, B TOM YHCIIE TI0 3aIIUTe PAOOTHHKA, €CITU B €r0 JEHCTBUAX HET HAPYIICHHM
3aKOHOJIATENbCTBA, OT HE3aKOHHOTO MPECIIeI0BAHMS, HETATUBHO BIHUSIONIETO HA
JTATBHEHUIITYIO CTYKEOHYIO IS TEIIbHOCTh PAOOTHUKA, €T0 TIPaB M 3aKOHHBIX
WHTEPECOB.

23. PaboTHUKH KOJUIeI)Ka CBOMMHU JIEHCTBUSAMH U PEIICHUSIMU HE
JIOJIKHBI TOTYCKAaTh aIMAHUCTPATUBHBIX U WHBIX MPETMSTCTBHMA, 3aTPYIHIFOIIAX
peanmu3anuio GU3NIECKUMH U FOPUIUICCKUMH JTUI[AMU CBOUX MPAB U 3aKOHHBIX
uHTEpecoB. B cirydae BoisBIeHNS TakuX (PaKkTOB paOOTHUKHU JOJIKHBI IPUHUMATH
MEpBI 110 UX YCTPAHEHHUIO.

24. PabOTHUKH, KOTOPHIM CTaJIM U3BECTHHI MIEPCOHATBHBIC JaHHBIC
OTPAaHUYEHHOTO JIOCTYNA B CBSI3U C MPO(PECCHOHATBHOM, CITyKeOHOI
HEO0OXOIMMOCTHIO, a TAKXKE TPYTOBBIMH OTHOIICHUSMH, JOJDKHBI JCHCTBOBAThH B
COOTBETCTBUH C JICUCTBYIOUIMM 3aKOHOJaTeIbcTBOM PecnyOnuku Kazaxcras.

25. PaboTHUKH KOJUTEKA JTOJKHBI UCIIOIH30BATh BCE BO3MOKHOCTH TI0
MPEJOTBPAIICHUIO KAaKOr0-JIN00 yiiep0a, He TOMyCKaTh UHUITUUPOBAHUS
MEPOTIPUATHI B TUYHBIX HHTEPECAaX U MHTEPECaX TPETHUX JIHII.



26. PaboTHHMKH KOJIe/Ka HE TOJDKHBI HCIIOJIBL30BaTh CBOM JIOJDKHOCTHEIC
MOJIHOMOYHS U CBsi3aHHBIE ¢ HUMU Bo3MosxkHoctu JIS nonydyeHnus nuaHomn
AMYIIECTBEHHOW U HEUMYIIECTBEHHOU BBITOJIBI.

2. PaOOTHUKH KOJUIEIKa JOJIKHBI IPUHUMATH MEPHI 110 HEAOMYILIEHUIO
KOH(JIMKTa UHTEPECOB.

7. HopMbI KOPIIOPATUBHOM ITUKHU

28. PyKkoBOJCTBO 1 paOOTHUKHU KOJIJIEKA MPUHUMAIOT Ha ce0s 00s13aHHOCTH
BBINIOJIHATD MPOQPECCUOHANIbHBIE (DYHKIIMH T0OPOCOBECTHO U Pa3yMHO B MHTEpECAX
KOJUIeKa, u30erast KOHQIMKTa HHTEPECOB.

29. AIMUHHCTpAIUS KOJUJIeIKa TapaHTHPYET CBOCBPEMEHHOE H MOJTHOE
paccMoTpeHne oOpameHnil GU3NYECKUX U FOPUANIECKUX JIUIL.

30. PykoBoJICTBO KOIeka, A JOCTHKEHUS CTpATerMYecKuX Lesei,
NPUHUMAET PEHICHHS C yYETOM OCHOBOIOJATAIOIINX IIECHHOCTEH U IPUHIIAIIOB
KOPITIOPATUBHOM 3TUKH U HECET OTBETCTBEHHOCTH 32 peajn3aIfio 3a1ad,
MIOCTaBJICHHBIX ITEPE/l HUM B COOTBETCTBHH C 3aKOHOAATEILCTBOM PecryOnuku
Kazaxctan v BHyTpeHHUMHU JOKYMEHTaMH KOJIIEKa.

31. PykoBoscTBO M paOOTHUKHU KOJUIEKA TOJIKHBI CBOMM OTHOIIICHHEM K
paboTe U MOBEICHHEM CIIOCOOCTBOBATH CO3aHHIO B KOJJIEKTUBE YCTOMYMBOM U
MO3UTUBHOI 00CTaHOBKH, 3JI0POBOM MOPAJIBHO-TICUXOJIOTUYECKON aTMOC(EPHI.

32. PyKOBOJICTBO, a TaKX€ PYKOBOJIUTEIHN CTPYKTYPHBIX MOApPA3ACICHUN
KOJUTE/[Ka TOJKHBI IPUHUMATH YIIPaBICHYECKUE PEIICHHS], COOTBETCTBYIOIIHE
TpeboBaHusAM Hactosero Kojekca, JOMKHBI CTPEMUTHCS JTUYHBIM TPUMEPOM
MOKa3bIBaTh MPUBEPKEHHOCTD MOJIOXKEHUIM HacTosero Konekca, ynensats Bpems
KOHCYJIbTAlUSM M HACTABHUYECTBY.

33. PykoBoauTenu KoJuieaka JOJKHBI TTOKa3bIBaTh PpAOOTHUKAM TIPUMED
XOPOIIIETro BIIAJEHUSI HOPMAMH U MPABUIIAMU KOPIIOPATUBHOMN ITHKHU, YMETh
NpU3HABATh MEepe1 MOJYMHEHHBIMUA CBOU OIIMOKH M HE MPECIeIoBaTh UX 3a
KOHCTPYKTUBHYIO KPUTUKY B CBOH ajpec.

8. Ily0sinuHbIe BHICTYIJICHUSA

[TyOnu4HbIe BHICTYIUICHHSI TIO BOITPOCAM JIESITEILHOCTH €0JUIEKa
OCYLIECTBIISIIOTCS AUPEKTOPOM KOJIIE KA UIIU YIIOJTHOMOYEHHBIMU Ha 3TO
JOJKHOCTHBIMU JIULIAMH.

34. PaGoTHUKaM KOJIJIEKa HE CIeAyeT MyOJIUYHO BBIpAXKaTh CBOE MHEHHE TI0
BOIIPOCAM €ro JIeSITEIbHOCTH, €CJIH OHO:

1) He cOOTBETCTBYET OCHOBHBIM HANPABJICHUSIM ACATEIbHOCTH;

2) pacKpbIBaeT ClyKeOHYI0 HH(POpMAIINIO, KOTOpask HEe pa3pellieHa K
00HAPOTOBAHUIO:

3) COIIEP)KUT HEITUYHBIC BHICKA3bIBAHUS B aJIPEC TOKHOCTHBIX JIUI U
pPaOOTHHUKOB.

35. He momyckatorcs myOimkanuy pabOTHUKaMH OT IMEHHU KOJUIEKa T10
BOIIPOCaM, HE CBSI3aHHBIM C €T0 JAesTeIbHOCThI0. [IyOnukaius MaTepualioB 1no
MEeIarorn4eCcKoi, HAy4YHOM WIIM UHOM TBOPYECKOM JIESITETbHOCTH MOXKET
OCYIIECTBIIATHCS PAOOTHUKOM KOJUIEXA TOJIBKO OT COOCTBEHHOTO UMEHH, KaK



YaCTHOTO JIULA.

36. IIpu npeabsiBiaeHUU K pabOTHUKAM KOJUIEKa HEOOOCHOBAHHOIO
myOJUYHOr0 OOBUHEHHUS B KOPPYMIIMH, 3aHATUU B HE3AKOHHOM MOJIYyYEHUU
J0XOJI0B U UMYILIECTBA, OH UMEET IIPABO CO JAHS OOHAPYKEHUSI TAKOIO0 OOBUHEHUS
MPUHATH MEPBI IO €r0 ONMPOBEPKEHUIO, B TOM YHUCIIE B CYZACOHOM MOPSIIKE.

8. 3akiarouenue

37. Cobmonienrie HopM HacTosiiero Kojekca sBisieTcst 00513aTeIbHBIM JIJ1s1
BCEX paOOTHUKOB KoJuteka. Bee (hakThl HapymIeHNs STHYSCKUX HOPM B
COOTBETCTBHH ¢ HacTOSIIUM KoJeKkcoM HOKHBI pacCMaTpUBATHCS B
COOTBETCTBHH C JICHCTBYIOITUMH HOPMaMHK 3aKOHOIaTeIbCTBA PecyOmku
Kazaxcran v BHYTPEHHUMH JOKYMEHTaMH KOJUICXKa.

38. He3nanue paOOTHUKOM KOJUIEKa MOJIOKEeHUH HacTosiero Komekca He
O0CBOOOJKJIaCT €ro OT 00S3aHHOCTEH BBITIOJHSITH YTBEPKICHHBIE PYKOBOJICTBOM
KOPIIOPaTUBHBIC HOPMBI H MpaBUJjia TOBEJACHHS, TEM CaMbIM PaOOTHUKH KOJIICIKA
HECYT IMOJIHYIO OTBETCTBEHHOCTD 32 MX HapyIIICHUE.

3aM.JupeKTOpa MO BOCIUTATEIbHOI padoTe I''A.lllayenoBa



